Date

Mr. and Mrs. Smith

108 Main Street

Anywhere, US 12345

Dear Mr. and Mrs. Smith,

    Welcome back home!  I hope you enjoyed your adventure away from home and created a lot of fantastic memories.  Thank you for allowing me to organize and plan your______________ to _______________________.   I have enclosed a short feedback card to fill out a survey about your experience, please complete this at your convenience.  You can return the survey to me via email or regular mail.  My information is:
Email:

Mailing Address:

Thank you again and I cannot wait to plan your next vacation!!

Sincerely,

